
EDUCATION AND WORKFORCE DEVELOPMENT CABINET
Kentucky Commission on Proprietary Education

(Amendment)

791 KAR 1:027.
School record keeping requirements.

RELATES TO:
KRS 165A.370(1)
STATUTORY AUTHORITY:
KRS 165A.340(7), 165A.370(1)(h), (i), 165A.400
NECESSITY, FUNCTION, AND CONFORMITY:
KRS 165A.370(1)(h) and (i) set forth

the types of records which shall be maintained by a proprietary school. KRS 165A.340(7)
and 165A.400 authorize the commission to promulgate necessary administrative regulations
to promote efficiency of operations relating to proprietary schools. This administrative
regulation specifies the manner in which documents shall be maintained and submitted to
the commission.
Section 1.
Minimum Record Keeping Requirements. Each licensed proprietary school shall
maintain a separate file for each student, including, at a minimum:

(1)
Student application for admission;
(2)
Enrollment agreement;
(3)
Transcript or other academic record;
(4)
Student account;
(5)
Placement record; and
(6)
Attendance record.

Section 2.
Annual Renewal Record Keeping Requirements.
(1)

(a)
Effective with the 2008 annual license renewal, all proprietary schools shall submit
electronic copies of all students' transcripts and student accounts of each student who
has attended the school since the end of the immediately preceding renewal period.
(b)
The electronic copies shall be identified on the Application for License Renewal
Resident School (PE-17) or the Application for License Renewal Nonresident School
(PE-18), incorporated in 791 KAR 1:025, Section 3, and shall be submitted in
conjunction with the annual renewal application and shall be organized alphabetically
according to the students' last names.
(c)
Acceptable electronic formats shall be pdf or other generally accepted electronic
formats.

(2)
If there is a change of ownership or a school closure, electronic copies of all students'
transcripts and student accounts, in generally accepted electronic format, shall be
submitted to the commission within thirty (30) days of the transfer or closure.

MISTY N. EDWARDS, Executive Director
For DAVID W. FLOYD, Chair

APPROVED BY AGENCY: August 4, 2021
FILED WITH LRC: August 4, 2021 at 11:10 a.m.
PUBLIC HEARING AND COMMENT PERIOD: A public hearing on this

administrative regulation shall be held on October 25, 2021, at 1:00 p.m. Eastern Time, at
the Mayo-Underwood Building Hearing Room, 500 Mero Street, 1st Floor, Frankfort, KY.
Individuals interested in being heard at this hearing shall notify this agency in writing by
five workdays prior to the hearing, of their intent to attend. If no notification of intent to
attend the hearing is received by that date, the hearing may be canceled. This hearing is
open to the public. Any person who wishes to be heard will be given an opportunity to
comment on the proposed administrative regulation. A transcript of the public hearing will



not be made unless a written request for a transcript is made. If you do not wish to be heard
at the public hearing, you may submit written comments on the proposed administrative
regulation. Written comments shall be accepted through 11:59 p.m. on October 31, 2021.
Send written notification of intent to be heard at the public hearing or written comments on
the proposed administrative regulation to the contact person below.

CONTACT PERSON: Misty Edwards, Executive Director, Kentucky Commission on
Proprietary Education, 500 Mero Street, 4th Floor, Frankfort, Kentucky 40601-1957, phone
502-564-4185, email kcpe@ky.gov.
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